TRACCE ESTRATTE

e || candidato illustri quali sono le procedure di scelta del contraente per i settori ordinari di Lavori
Pubblici, anche in relazione all’'ammontare dei lavori

e || candidato illustri la funzione ed il contenuto della comunicazione di avvio del procedimento
amministrativo

e |l candidato illustri brevemente gli strumenti della pianificazione territoriale e della pianificazione
urbanistica

e |l candidato illustri qual & la documentazione che un operatore economico deve presentare per la

partecipazione ad una gara di lavori pubblici

e |l candidato illustri i compiti e le responsabilita del Responsabilita del Procedimento Amministrativo

e Cosa ¢ il contributo di costruzione, di quali voci si compone e quali sono i principali casi di esclusione
0 esonero

e |l candidato descriva ruolo e funzioni principali del Responsabile del Procedimento Amministrativo

e Il candidato illustri il ruolo e le funzioni delle figure comunali non politiche

e |l candidato illustri in quali casi deve essere richiesto il permesso di costruire, la competenza per il
rilascio, I'efficacia temporale dello stesso e sua decadenza

e |l candidato illustri in cosa consiste il collaudo di un’opera pubblica

e |l candidato illustri 'oggetto e le finalita del diritto di accesso di cui alla . 241/90 evidenziando le
principali differenze rispetto agli istituti dell’accesso civico e dell’accesso civico generalizzato di cui
allal. 33/2013

e |l candidato illustri la disciplina della SCIA e i casi di inefficacia della stessa

e |l candidato illustri qual & il livello della progettazione necessario per appaltare un‘opera pubblica

e |l candidato illustri 'obbligo di conclusione del procedimento amministrativo

e |l candidato illustri le categorie funzionali e i mutamenti delle destinazioni d’uso ai sensi della I.r.
65/2014

TRACCE NON ESTRATTE

e |l candidato illustri quali sono le fasi della procedura di affidamento di un contratto di lavori pubblici:
dalla determinazione a contrattare alla sottoscrizione del contratto di appalto

e |l candidato illustri le fasi del procedimento amministrativo a norma della I. 241/90

e |l candidato descriva il procedimento e i soggetti interessati per il rilascio dell’autorizzazione
paesaggistica



Informatica

ISTRUZIONI

EXCEL

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k sk 3k 3k 3k 3k 3k sk 3k 3k 3k 3k %k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk 3k sk 5k 3k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k %k %k %k 3k 3k %k %k %k %k k %k %k %k k

Applicando la funzione adeguata calcolare la superficie per ogni esercizio.

Fare un filtro sulle superfici superiori a 20 mq

WORD

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k %k 3k 3k 3k 3k 3k sk 3k 3k 3k 5k 3k sk 3k 3k 5k 3k 3k sk 3k >k 5k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 3k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k %k %k %k 3k 3k %k %k %k %k kk %k %k k

Formattare questo foglio con carattere verdana e con formato giustificato.

FIRMA DIGITALE

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k 3k sk 3k 3k 3k 3k 3k sk 3k 3k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k sk 5k 3k 5k 3k 3k sk sk 5k 3k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k 3k %k %k 3k 3k %k %k %k %k k ok k %k k

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

ok ok ok ok ok 3k o ok K ok ok ok ok ok ok oK oK ok sk o ok oK ok ok 3k ok ok ok oK ok ok 3k o o oK ok ok 3k 3k ok K oK ok 3k o o ok ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok ok ok oK oK ok ok ok ok o ok ok ok ok kR

Applicando la funzione adeguata calcolare la TARIFFA per ogni esercizio considerando che il costo & di 10 €
al mqg.

WORD

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k sk %k 3k 5k 3k 3k sk 3k 3k 5k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k 3k %k %k %k 3k %k %k %k %k k ok %k %k k

Formattare questo foglio con carattere ARIAL e con margini stretti.

FIRMA DIGITALE

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k %k 3k sk 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 3k 3k 5k 3k sk 3k sk 5k 5k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 5k 3k 3k %k %k %k 3%k 3k %k %k %k %k k ok k %k k

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k %k %k %k %k 3k 3k %k %k %k %k k %k k %k k

Applicando la funzione adeguata calcolare la TARIFFA per ogni esercizio considerando che il costo & di 10 €
al mq.

Ordinare i nominativi rimasti in base alla superficie.

WORD

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k sk %k 3k 5k 3k 3k sk 3k 3k 5k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k 3k %k %k %k 3k %k %k %k %k k ok %k %k k

Formattare questo foglio con dimensione 8 e carattere calibri.

FIRMA DIGITALE

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k %k 3k sk 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 3k 3k 5k 3k sk 3k sk 5k 5k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 5k 3k 3k %k %k %k 3%k 3k %k %k %k %k k ok k %k k

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k %k %k %k %k 3k 3k %k %k %k %k k %k k %k k

Applicando la funzione adeguata inserire sotto al campo costo del servizio la cifra da pagare sapendo che il
costo é 2€ al metro.

WORD

ok ok ok ok ok 3k o ok K ok ok ok o ok ok ok oK ok sk o ok oK ok ok 3k ok ok ok ok ok ok 3k o o oK ok ok 3k 3k ok oK oK ok 3k ok ok K ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok 3k ok oK oK ok ok ok ok o ok ok ok ok kR

Formattare questo foglio con dimensione carattere 30 e con formato giustificato.

FIRMA DIGITALE

ok ok ok ok ok ok o ok ok ok ok ok o ok ok oK oK ok 3k ok ok oK ok ok 3k ok ok ok oK ok ok 3k o ok oK ok ok 3k 3k ok oK oK ok 3k ok ok ok ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok ok ok oK oK ok ok ok ok o ok ok ok ok kR

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k %k %k %k %k 3k 3k %k %k %k %k k %k k %k k

Applicando la funzione adeguata inserire sotto al campo costo del servizio, la cifra da pagare in base alla
metratura dell’esercizio. Il costo al MQ sara di 5 €.

WORD

ok ok ok ok ok 3k o ok K ok ok ok o ok ok ok oK ok sk o ok oK ok ok 3k ok ok ok ok ok ok 3k o o oK ok ok 3k 3k ok oK oK ok 3k ok ok K ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok 3k ok oK oK ok ok ok ok o ok ok ok ok kR

Formattare questo foglio con carattere courier e con formato allineato a destra.

FIRMA DIGITALE

ok ok ok ok ok ok o ok ok ok ok ok o ok ok oK oK ok 3k ok ok oK ok ok 3k ok ok ok oK ok ok 3k o ok oK ok ok 3k 3k ok oK oK ok 3k ok ok ok ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok ok ok oK oK ok ok ok ok o ok ok ok ok kR

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

ok ok ok ok ok 3k o ok K ok ok ok o ok ok oK oK ok 3k ok ok oK ok ok 3k ok ok ok oK ok ok 3k o o oK ok ok 3k 3k ok oK oK ok 3k ok ok ok ok ok ok 3k ok o oK ok ok 3k ok o ok oK ok ok ok ok oK oK ok ok ok ok o ok ok ok ok kR

Applicando la funzione adeguata inserire sotto al campo costo del servizio, la cifra da pagare in base alla
metratura dell’esercizio. Il costo al MQ sara di 2 €.

WORD

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k sk 3k 3k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k 3k %k %k %k 3k 3k %k %k %k %k k %k k %k k

Formattare questo foglio con carattere century e con formato allinea al centro.

FIRMA DIGITALE

3k 3k 3k 3k 3k 3k 3k 3k >k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k sk 3k 3k 5k 3k 3k sk 3k >k 3k 3k %k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk 3k sk 5k 5k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k 3k %k %k %k 3k 3k %k %k %k %k kK k %k k

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



ISTRUZIONI

EXCEL

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k %k %k %k %k 3k 3k %k %k %k %k k %k k %k k

Ordinare i nominativi rimasti in base alla superficie e calcolarne il totale.

WORD

3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k %k 3k 3k 3k 3k 3k sk 3k 3k 3k 5k %k 3k 3k 3k 5k 3k 3k sk 3k >k 3k 3k %k 3k sk 3k 3k 5k 3k 3k 3k 5k 3k 5k 3k sk sk sk 5k 5k 5k 3k 3k 3k 5k 5k 3k 3k sk 3k 3k 3k 3k 3k %k %k 3k 3k %k %k %k %k kK k %k k

Formattare questo foglio con carattere verdana e con formato giustificato.

FIRMA DIGITALE

3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k %k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k sk 3k >k 3k 3k 3k 3k sk 3k 3k 5k 3k 3k 3k 3k 3k 5k 3k sk 3k sk 5k 3k 5k 3k 3k 3k 5k 5k 5k 3k sk 3k 3k 3k 3k 3k %k %k 3k 3k %k %k %k %k k %k k %k k

Utilizzare i dispositivi a disposizione per firmare il file di word e descrivere come fare per inviarlo tramite
posta elettronica



@D

READ AND TRANSLATE:

My job is a long distance from my home, almost 50 miles away. | have to wake up early every morning, as I'm
always in a rush. There's never enough time for a relaxed breakfast. At exactly 6:00 AM, | get into my car and
start the long drive. | usually like driving on the highway more than in the city. During the morning rush hour,
though, it's not very enjoyable.

CHOOSE THE RIGHT ANSWER:

1) When does he wake up every morning? 2) How is driving during the morning rush hour?
a. Late in the morning a. It's classical
b. At exactly 6:00 AM b. Not very enjoyable
c. Earlyinthe morning c. It'srelaxing
d. After the morning rush hour d. Not as much fun as walking

D

READ AND TRANSLATE:

The heavy trafficis a little bit annoying, so | always listen to my favourite classical music CDs in the car. The drive
to work takes about one hour. Going back home in the evening after work takes even longer, maybe around 90
minutes. Lately I've been thinking about trying to take the train to work instead of driving. That way, | could still
listen to my music with headphones, and even read a novel at the same time.

CHOOSE THE RIGHT ANSWER:

1) Which kind of music CD's does he enjoy listening 2) What else does he think he could even do if he
to in the car? took a train to work?

a. Jazz a. Read anovel

b. Heavy metal b. Sing songs

c. Disco c. Do crossword puzzles

d. Classical d. Write a book



D,

READ AND TRANSLATE:

In the UK, school breakfast clubs were introduced in the 1990s, partly because of concern for children's nutrition
but also due to parental demand for a supervised place to leave their children in the early morning. In 1999
there were over 700 breakfast clubs operating in the UK; these clubs give young children the possibility to eat a
healthy breakfast in a safe environment before their first class.

CHOOSE THE RIGHT ANSWER:

1) School breakfast clubs were started because: 2) What can children eat in school breakfast clubs?

a. Fathers could not look after young children
before going to work

b. Teachers thought they were a good idea
Parents could not give their children
breakfast at home

d. Working parents wanted a safe place to
leave their children before school lessons
started

A healthy breakfast

A full English breakfast
Junk food

Tea and biscuits

o 0 T W

READ AND TRANSLATE:

There is no standard model for a breakfast club. The clubs are often run by schools, but they can also be run by
community groups or churches. Attendance of a breakfast club is not obligatory; in some school parents must
pay a small fee for breakfasts, other clubs provide free breakfasts for all children. Breakfast clubs can be
especially valuable for children whose parents cannot afford to give them regular morning meals.

CHOOSE THE RIGHT ANSWER:

1) In some school breakfast clubs 2) Who doesn’t run the clubs?
a. all the children have to pay for their meal a. School
b. breakfasts are expensive for some children b. Families
c. all children get a free breakfast c. Churches
d. parents prepare the breakfast food d. Community groups



D,

READ AND TRANSLATE:

The traditional English breakfast is a national institution. Sometimes also called a ‘fry-up’, the full English
breakfast consists of fried eggs, sausages, bacon, tomatoes, mushrooms, fried bread and often a slice of white
or black pudding. It is accompanied by tea or coffee and hot, buttered toast. These days, breakfast may also
include other items such as baked beans.

CHOOSE THE RIGHT ANSWER:

1) Which of the following ingredients would you 2) What are three main components of the
expect to find in a proper Full English Breakfast? traditional English breakfast?

a. Cherries a. Eggs, sausages and yogurt

b. Black Pudding b. Bacon, eggs and sausages

c. Tattie scone c. Eggs, bacon and potato

d. Soda bread d. Tomatoes, potatoes and carrots

READ AND TRANSLATE:

It was a hot summer’s day in San Diego, without even a breath of wind. On days like this, Franck preferred to
stay at home and drink iced coffee. Franck was a middle-aged man, neither good or bad-looking, but one who
turned heads in the street because of his height. In the last two years he had put on a few kilos, perhaps because
he had stopped exercising when he had quit the state police to open his own investigation business.

CHOOSE THE RIGHT ANSWER:

1) When does the story take place? 2) What does Franck look like?
a. Inthe winter a. Heisverynice
b. Inthe summer b. Heisugly
c. Inthe autumn c. Heis neither good or bad-looking
d. Inthe spring d. He s attractive



D

READ AND TRANSLATE:

It’s daybreak. The sun is coming up; it’s still early but Robert is awake. This is his favourite time of day, when the
world is still asleep and all is quiet. The light is special at this hour. Robert has often tried to capture it on canvas
but has never managed it. Robert is an artist. On the floor beside the wardrobe there is his latest work: a field
of poppies bathed in sunlight.

CHOOSE THE RIGHT ANSWER:

1) What is Robert’s job? 2) What did Robert draw in his last work?
a. Heis ateacher a. Alandscape
b. Heis an artist b. Astill life
c. Heisadoctor c. A portrait
d. He s a policeman d. Afield of poppies



